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Message from the Principal
Dear Parents:
Welcome to the 2016-2017 school year! I expect this coming school year
to be an exciting and challenging year. I am very eager to work with you so
we can provide our children with the best possible education and to make
their learning experience an excellent one. I always believe that the
contribution of parents in the learning process has a positive effect on their
children performance. I continue to believe, along with the dedicated
faculty and staff, that a positive partnership between home and school is
the key to student success. Our faculty and staff at British Schools are
dedicated and professional.
We look forward to working with you this year. Please read and
discuss the information contained in our handbook with your child. You
will find this handbook to be an excellent resource throughout the school
year. We welcome your support in developing a strong home-school
partnership. You are encouraged to contact our administration and staff
whenever you have questions, comments, or concerns.

Sincerely,
Mutassim Zarroug,Principal
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School Code Of Conduct
This policy has been prepared by the School Principal in consultation with the School
Leadership Team (SLT) and students of the School.
The Purpose of the Policy
The School believes that positive behaviour and attendance are essential foundation
for creating an effective teaching and learning environment in which all members of
the school community can thrive, and feel respected, safe and secure.
The purpose of the policy is therefore:
• To set out the clearest possible statement of precisely what constitutes the
agreed, appropriate and high standards of behaviour expected of all members of
the school community.
• To explain how these are to be achieved and maintained.
• To suggest measures by which the success of the policy can be judged.
Aims, Ethos and Values of the School –The Principles Underlying the Policy.
Please visit the school website at: . www.britisheducationsudan.org
For the full version of the Aims, Ethos and Values.
Rules
In view of the aims, ethos and values stated above, it follows that the vast majority of
school rules should apply equally to all members of the school community - pupils,
staff, parents and visitors. Those which, for good reason, may apply only to pupils are
marked thus.*
1. Be punctual and attend regularly.
Arrive on time for Assembly and for all lessons. Get equipment out, sit quietly,
listen and be ready to learn. Ensure your attendance is as near to 100% as
possible.
2. Be equipped and well organised.
Make sure you have all the equipment you need for your lessons, sit in the
agreed seating plan without having to be asked to do so, keep to deadlines for
homework and coursework, and use your communication book/homework
diary.*
3. Be polite and sensible.
Move around the site in a considerate manner without running, pushing or
disturbing others who may be working in offices or classrooms.*
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Stand aside in doorways to allow others to pass. Obey health and safety rules in
labs and workshops.
4. Be helpful to other pupils, staff and visitors.
5. Follow staff requests and instructions immediately and without question.
6. Be considerate and unselfish to others.
Listen to them, value their contribution and respect their point of view even if
you do not agree with them. Never put people down or behave in a way which
could cause another person unhappiness or interfere with their learning.
Everyone has a right to a fair share of teacher time and attention but remember,
if you disrupt or dominate a lesson you will be denying other people in the
group their rightful education.*
7. Respect and look after your school and community environment and make sure it
remains free from litter or damage.
Keep the school tidy. Don't drop litter. If you see any, pick it up and put it in a
bin. Look after the buildings, furniture and equipment. Never deface or cause
damage. Look after rooms and always leave them in a tidy state. Respect
displays - remember, they are other peoples' work of which they are proud.
Take care of the School grounds. Do not bring corrector paint into school - it
damages clothes and furniture and is banned in public examinations. Don't
waste paper. Don't waste electric energy.
8. Adhere to the dress code.
Be in the correct uniform* and look tidy and presentable at all times. Adhere to
the guidelines on jewellery, hairstyles and makeup.
9. Remain on the school site at all times.*
10. This is a no-smoking and a no-(play)fighting school.
Achieving and maintaining high standards of behaviour:
Creating a positive school ethos and maintaining high standards of behaviour is
a complex business, which is the responsibility of the school community as a
whole. Within this there are certain key roles:
o The Principal, with the School Leadership Team (SLT), should frame the
policy and, by providing appropriate training, support and devolved
authority, ensure that staff are able to implement it.
o The students in helping to shape the school’s code of conduct and by
supporting staff and other students.
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o The staff in contributing to the framing of the policy, ensuring it is fairly
and consistently applied and in modeling high standards of behaviour.
o Parents and carers, by contributing to the policy through consultation,
taking responsibility for their children’s behaviour in and out of school
and working in partnership with the school to implement the policy.
We believe that creating the right ethos depends upon the interplay of a number
of vital factors:
1. A curriculum which is stimulating, relevant and differentiated, which
engages all pupils and allows them to achieve to the best of their abilities.
2. Teaching and learning styles which are appropriate, varied and stimulating.
3. A programme of personal and social education and citizenship which
deals with a wide range of issues relevant to the individual and the wider
school community. Young people should be given the information and skills
to enable them to debate contentious issues, consider a range of opinions,
weigh evidence and make decisions about their own well-being.
4. A wide range of extra-curricular activities which provide young people
with access to new interests, a positive use of their free time and the
opportunity to develop success, leadership and self-esteem in a nonacademic context.
5. Involvement of all relevant members of the school community in debating
and agreeing policy. Common ownership and consent is more likely to be
successful than imposed decisions.
6. An emphasis on rewards and acknowledgment for both academic effort
and success and positive behaviour. We believe that, rather than constantly
directing pupils, staff should take every opportunity to acknowledge
appropriate behaviour and express approval. Effective praise helps young
people to understand how their achievement is helped by their own attitude,
it acknowledges effort, focuses attention on relevant behaviour and fosters
intrinsic motivation. Praise we give includes:
• Approving looks, smiles etc.
• Verbal praise, both privately to individuals and publicly in class
assemblies and other presentation events. We believe that an active
attempt to show that we recognise and value effort, achievement and
verbal contributions at all levels pays enormous dividends.
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• Written praise. Positive comments and target setting in marked work is
vital.
• Display of pupil work.
• Merits - merits will be registered on a merits chart (Years 1-6) or a
commendations chart (Years 7-11). Primary teachers should use the
smiley face/sad face charts during lessons to record positive and negative
actions which take place during lessons without consulting students. (3
smiley face marks equals one merit, and three sad face marks equals a
caution on the chart. Merits cancel out cautions, and vice-versa). These
lead, in turn, to the award of bronze, silver or gold certificates when
sufficient merits (Primary)/commendations (Secondary) are obtained.
They are awarded for the production of work or contribution to the school
which shows exemplary effort or attainment, relative to the ability of the
individual child. Merits are recorded by both subject and homeroom
teachers, and are referred to in reports.
• Secondary Commendation form (Appendix E)
. Positive Referrals
. Class /homeroom teachers postcards sent home
• Contact with parents whenever appropriate to pass on praise.
We believe that in a healthy school rewards should greatly outnumber
punishments. Our aim must always be to celebrate positive achievement
whenever possible and minimize the need for punishment. In order to do
this we will monitor the frequency with which praise is given, observe
patterns and changes over time and remind staff regularly about the
importance of celebrating pupil success whenever possible.
7. A fair and structured system of sanctions:
A pupil who misbehaves should always be given the opportunity to make
amends. The opportunity to make reparation can go a long way to
stimulating the motivation for change. The ingredients of the reparation/
restorative process are:





Understanding what was wrong and the effects the action had.
Feeling sorry.
Problem solving to put it right.
Acting effectively to carry out the solution.
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 Learning for the future.
Where sanctions are required to deal with minor infringements it is
always preferable to think in terms of exclusion from some of the rewards
listed above rather than actual punishment. In order to increase the
number of minor sanctions available, however, teachers will need to
consciously increase the number and range of small rewards on offer.
Wherever possible we encourage the use of sanctions which match the
offence. All pupils are
expected to follow teachers' instructions immediately in lessons, but if
misbehaviour occurs the teacher will, wherever possible, discuss the issue
with the pupil in the following ways:





Check that the child understands what s/he is in trouble for.
Establish that s/he knows the behaviour was unacceptable.
Explore the effect the behaviour has on others.
Examine ways of avoiding the same situation in the future
(including checking if staff duty rosters were being adhered to (or
if teaching staff were in the classroom) at the time of the incident)
 Get the child to offer some alternative strategies and appropriate
sanctions.
Some staged strategies for dealing with minor infringements include:
 Ignoring.
 A non-verbal sign (eg. shake of the head).
 A private or public verbal rebuke.
 Repetition of tasks as necessary.
 Focus on the attributes of fellow students as a means to resolve
disputes.
 Note in the homework diary for parents' attention.
 Isolation within the classroom.
 Removal from the scene of disruption to another supervised area.
 Informing and discussing with parents, having first informed tutor.
 Logging of significant events in a Primary and Secondary incident
report.
 Completing negative referrals for significant events.
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More serious offences will be dealt with in more formal ways:
 Involvement of Class Teacher/Homeroom Teacher initially and/or the
coordinator of the disciplinary affairs.
 Logging of the incident.

Informing and involving parents.

Withdrawal of a major privilege.

Removal from class for a longer period.

Use of the school's demerit system. Full details may be found in appendix I.

Isolation (on condition that teachers give student work to cover all
lessons missed through isolation)

Daily Monitory through the Behaviour Conduct Form (Appendix H)

Anger Management course with the School Counseling Unit (SCU)

Probation without use of Behaviour Conduct Form

Confiscation of offending items (See Appendix B)

Use of the formal exclusion procedures.
We regard exclusion from school as a last resort, the main benefit of which is to
other pupils who remain in the school. Some students may have greater difficulty in
managing their behaviour and a variety of enhanced support strategies may be
needed. The school will provide a range of these including:
o Drawing up Individual Education Plans and/or SCU Support Plans (IEPs and
CUSPs) in consultation with parents and reviewing these regularly.
o In all cases sanctions should be aimed at correcting the unacceptable behaviour
and helping the student concerned to avoid further offences by trying to understand
the underlying causes and by providing the student with enhanced skills and
strategies. They should also:

impress on the perpetrator that what he/she has done is unacceptable.

deter him /her from repeating the behaviour

signal to others that the behaviour is unacceptable and to deter them from doing
it.
8. Consistency:
This policy will only be successful if it is understood and approved by all
members of the school community, and applied consistently by all staff for all
pupils. Although clear procedures exist for referring incidents of difficult
behaviour to Class Teachers/Tutors, the disciplinary affairs and senior staff,
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all staff are responsible for encouraging and maintaining a well-ordered and
productive atmosphere and should not pass incidents to a higher level too
quickly. It is expected that all staff will follow the policy and provide each
other with mutual support as failure to do so would disadvantage the young
people in their care, and create problems and extra work for colleagues. In
addition, it is vital that staff lead by example and model high standards of
emotionally literate behaviour in their dealings with students and parents. The
staff at the British Educational Schools place a high priority on maintaining a
high standard of behaviour for learning. This will continue to be a priority and
In-service training will be provided for newly-qualified teachers and other
staff requiring support in applying the policy. Teaching staff at the School also
understand that interesting and motivating teaching and learning strategies are
the best way to avoid disciplinary problems in class.
9. Partnership with Parents:
We believe it to be self-evident that young people are happiest, most
successful and secure at school when they are aware that a positive and
cooperative-operative relationship exists between their parents and the
school. This policy makes it clear what standards we wish to maintain
and how we intend to do so.
We will do our utmost to support this endeavour and ask all parents/careers to do
likewise by working in close partnership with us and acknowledging their
responsibility
to:
 Contribute to policy formation through consultation processes and feel free to
make constructive suggestions at any time.
 Show support for this and other agreed school policies
• Take an active interest in their children's standard of work, and progress.
 Review homework, ensuring that it is completed on time and that the standard
of work is acceptable.
 Ensure that their children attend school regularly, punctually, dressed in school
uniform, properly equipped and ready to work.
 Insist on the highest standards of behaviour, courtesy and caring and to support
the school in its endeavours to develop self-disciplined and mature young people.
 Keep the staff informed of any out-of-school problems which may affect a
pupil's performance in school.
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 Work with the school to resolve any behaviour problems that your child may
have.
Review and Evaluation
The school will seek to monitor the use and distribution of rewards and sanctions
together with patterns of behaviour through the use of data, audits and student surveys.
The results of this monitoring will be used to ensure that this policy is working
effectively and fairly, and to review it as appropriate. This policy will be reviewed
regularly by the School Principal. Informal review will be continuous, and feedback is
welcomed from all members of the school community.
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Appendix A
DETENTIONS
1. The school will set detentions to students without parental consent during break
times, and will give parents 24 hours written notice to arrange transportation in the
event that it wishes to hold detentions at other times.
2. Detentions can be set by any member of staff, teaching or non-teaching, to whom
the Principal has conferred authority.
· The School takes careful account of circumstances such as transport arrangements,
possible out of school / caring responsibilities, nutritional, medical or religious
requirements, and is willing to consider reasonable adjustments to timing. However,
parents too are expected to make alternative arrangements to ensure the child attends.
Mere inconvenience or disagreement with the penalty on the part of the parents is no
excuse for non-attendance at the detention.
Note: students cannot be kept without warning after school. This should not be used
as a sanction. The only time students should be detained briefly and without warning
is in the case of a serious theft or other emergency, in which case please send for the
coordinator of the disciplinary affairs.
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Appendix B
CONFISCATION
· The School includes confiscation of pupils’ property as a disciplinary sanction in its
behaviour policy.
· Confiscation must be a reasonable sanction in the circumstances of the particular
case.
· Decisions about retention and disposal of confiscated property must also be
reasonable in the circumstances of the particular case.
In practical terms this means:
1. What items may be confiscated?
· An item which poses a threat to others. e.g. a laser pen or sharp object used to
distract or harm others
· An item which disturbs or prevents calm and orderly teaching & learning. e.g. a
phone or personal music player.
· An item which is against school uniform rules. E.g. a hooded top, baseball cap or
jewellery which a student refuses to take off or wears persistently after warnings.
· An item which poses a health & safety threat. E.g. jewellery worn in a PE lesson.
· An item which is counter to the ethos and rules of the school. E.g. material which
might cause tension between one group and another
· An item which it is illegal for the student to have. E.g. Racist or sexually explicit
material, weapons, controlled drugs.
2. Risks to bear in mind
· Staff should give appropriate regard to whether items of clothing or jewellery might
be of religious or cultural significance.
· Staff should avoid physical contact or interference with a student’s clothing of a kind
which might give rise to child abuse or assault allegations
· In cases of difficulty, confiscation should be done by a teacher of the same gender
and ideally with another member of staff present.
3. What to do with confiscated items.
· Pupils have a right to expect that confiscated items will be stored safely until they are
returned.
· Staff should make a written record of confiscated items and the ground for action in
the appropriate year group book in the main office secure store. Confiscated items
should be placed in labelled envelopes and stored in the boxes provided.
· Pupils should countersign the book when the item is returned to them.
· For illegal items (e.g. drugs) specialist advice will be sought from medical
practitioners for the student(s) concerned.
4. How long should items be confiscated for?
· In most cases confiscation is a sufficient sanction in itself and the return of the item
at the end of the lesson or school day will be adequate to reinforce the school rules.
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However, there may be reasons why the school chooses not to return an item to a
pupil:
· Items of no value, such as a message scrawled on a piece of paper, may simply be
disposed of. However, staff are advised to check for emotional or other value before
doing so.
· Items of value which should not have been in school or have been misused, can be
stored safely until a parent / career can come to retrieve them. E.g. There is no reason
why a student should have a cigarette lighter in school. It would be reasonable to
retain the item both to protect property and to enable a discussion with the parent /
career about whether the student is smoking and how this is to be addressed.
· Items of an illegal or hazardous nature should be retained and returned to
parent/career.
· If a student has been warned repeatedly or ignored short confiscations, then an item
may be retained while the parent is contacted and asked to collect it. Items which do
not effect a student’s safety may be retained until the end of the school week or until
the parent/career comes into school to discuss the problem.
5. Mobile Communication Technologies (including mobile phones, personal music
players, and all combinations / variations thereof)
· Mobile phones will be confiscated from students found carrying them immediately.
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Appendix C
MOBILE PHONE & DIGITAL TECHNOLOGY POLICY
Context
This policy applies to phones, IPods and all other combinations and variations of
personal, digital communication systems.
The Policy

Mobile phone is not allowed in the school
The school has five offices provided with phones for the students and the staff to be
served in all cases, contact parent and emergencies, students have access to it.


Students should not bring mobile phones to school. In very special exceptional
cases, parents may write to school and request that their son or daughter has a
particular reason for needing one.



If the school agrees with this request, then students may bring the mobile to
school at their own risk and are responsible for its safe phones may only be
used for reasons which are agreed between school and parents and must be
switched off at all other times.



The mobile should always be kept in the administration office possession and
out of sight throughout the day.



The staff has been authorized to remove mobile phones that are being used in
a way contrary to these guidelines. They will then be returned after a week
from the day of confiscation to the parent or guardian only and should not be
brought to school again.

More rules for mobile phones
1. Students may not carry mobile phones in school, unless the School Principal or
the disciplinary coordinator have accepted that a student needs a mobile phone
to facilitate travel to and from school or has other mitigating family
circumstances. In this case, the phone will be submitted to the School office at
the start of the day and collected at the end of the day.
2. If a student is seen carrying a phone on the school site, it will be confiscated
until the end of the week or until a parent can come into school to
collect it.
3. Any telephone communication between students and parents during the school
day should be via the school switchboard.
4. Phones must never be used for photographing, videoing or audio recording on
the school site.
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5. Students carrying phones with the Principal’s consent do so at their own risk.
The school cannot be held responsible for loss, theft or damage to phones
brought into school. (Although in case of theft or wilful damage our usual
investigations and disciplinary sanctions would, of course, apply. If students
must carry mobiles, we strongly recommend that they buy cheap ones. )
6. If a phone is used for photography, video or audio recording, it will
automatically be confiscated and retained until the parent/carer is able to come
in to school, collect it and discuss the situation. School staff may ask the student
concerned to play back the relevant recording. Such a situation would normally
result in a more severe sanction under the school’s disciplinary policy.
7. If a student refuses to hand a phone to a member of staff when requested, then a
more severe sanction will also follow.
8. Phones are banned, by examination regulations, from all examinations and
must always be switched off and left outside the exam room. A breach of these
regulations could result in the student being disqualified from that exam and
possibly all other exams administered by that examination board. We apply the
same policy to our internal school examinations.
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General Rules
We welcome you to the BES beginning of the school year and hope you discuss this RULES with
your child and abide by, this is a draft of the school rules which includes, but are not limited to.
Complete RULES you will find it in the Appendix I page 22.

First
DAILY ATTENDANCE AND SCHOOL TIMES




Attending school on time is compulsory; schools doors will close as soon as the bell rings.
Students must be in school by 08:10 hours in the morning and leave 02:35 hours in the
afternoon.
Attending assembly is compulsory for all students and is prohibited to miss the assembly.

Second:
SCHOOL UNIFORM (Temporary) Till the new uniform distribute.




Schools uniform has to be committed; All students must wear full school uniform and appear
in and out of the school, those who do not commit the uniform will not be allowed to enter
the school and will call parent / guardian to take them back home.
School provides only the shirt for both girls and boys.
School provide only the maxi skirt for girls, boys should bring their own trousers.
1. Boys: (loose black coloured trousers) no markings.
2. Girls: (loose black coloured maxi skirt cover completely the lower body to the
ankle) no markings.
3. Girls: White, Black or Grey scarf on their heads all the time.
4. Loose Grey striped School’s shirts for both (Boys and Girls).

RULES RELATING TO UNIFORM










The wearing of trainers or stretches is prohibited at all times other than for use in PE/games
activities.
No caps are allowed unless permission is given in exceptional circumstances.
No hoodies to be worn on the school premises.
Extreme hair colours, extreme hair cuts are not permitted Skin-head type or spiked style are
not allowed. (Boys and Girls).
Girls should keep hair away from their faces. Dyed hair is not allowed.
No makeup, lib stick, nails paint. Hinna etc…(Girls).
Extremes of fashion are to be avoided. No bracelets, rings, ear ring or any kind of jewelries (
Girls)
The second break is for doing SALAH 1:05 PM is compulsory to all students.
Only shoes are allowed (Rubber shoes ,Slippers, mojo, clogs & sandals are not allowed
except in very special cases after permission the disciplinary department).



Other Rules
 Mobile phones is not allowed in the school.


No students or visitor shall be allowed to stay inside the school building and the premises
after the end of the day unless they have permission from the disciplinary coordinator.
Bringing electronic devices such as MP3, MP4, PSP video games laptop gadgets/gizmos
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etc .. is prohibited

To be signed by Parent /Guardian and student and return back the following day
to school.
I ________________________
I promise that my child applied to all the above
rules and the school has the right to take any action in the absence of my commitment.
Parents / Guardian Name: _________________________
Parents / Guardian Signature: _________________________
Date: _________________
Student Name ______________________Grade
Student Signature: ______________________
Date: ________________

Note: A copy of this contract will be kept on the student’s file.
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Appendix D:

Student Responsibility Card
British Educational Schools
English National Curriculum/IGCSE Section
Date: ______________________________________
Student name: _____________________________
Grade: _____________________________________
Subject: ____________________________________
T. __________________________________________

Student Responsibility Card
Completing your homework or assignment is your responsibility as a student.
Missing Assignment: ______________________________________________
I do not have my homework today because:
_______ I did the assigned homework, but I did not bring it to class.
_______ I chose not to do my homework.
_______ I forget to do my homework.
_______ I did not have the appropriate material/ resource at home.
_______ Other _ please explain below.
________________________________________________________________________________________
________________________________________________________________________________________
________________________________________________________________________________________
________________________________________________________________________________________
________________________________________________________________________________________
_____________
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Appendix E:

Parent Call Log
British Educational Schools

Signature: _____________________________
English National Curriculum/IGCSE Section
Parent Call Log
T. ________________
Student name:_________________________________
Parent / Guardian name: ________________________
Date: __________________________________________
Result of call:

Grade: _______________________
Relationship: _________________
Time: ________________________

______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
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Appendix F:

Mr/Ms.
Appendix
G:

British Educational Schools
Action Plan Section
English National Curriculum/IGCSE

_________________
ActionForm
Plan
Correct-Behavior

1. What’s the problem?
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________

2. What’s causing the problem?
(Please list the factors)
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________

3. What plan will you use to solve the problem?
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________

Date: ____________________________
Student Signature: ______________________

British Educational Schools

Parent/ Guardian Signature:___________________
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Daily Conduct Sheet

Appendix H:

British Educational Schools
English National Curriculum/IGCSE Section

Daily Conduct Sheet
Student:_______________________________Class_____Date________
_
Period

Teacher

H/W

C/W

Behaviour

Teacher signature

1
2
3
4
5
6
7
8

E: Excellent

G: Good

F: Fair

Principal’s Signature:________________

British Educational Schools

W: Weak

Parent’s Signature:____________
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Appendix J:
British Educational School Discipline System
The British school Discipline System is designed to create a safe, respectful,
cooperative community. There are three types of violations: Level 1, Level 2 and
Level 3:
Level I Violations:
Level I violations are actions that negatively impact British school’s high
achievement culture and community of safety, respect, and cooperation. Level I
Violations include, but are not limited to:
Level I Violation
Description
Mobile phone

British educational school is NON MOBILE PHONE
SCHOOL, Mobile phone is not allowed inside the school
premises at all time and under any cercumistances.

Late to School or
Class

Arrival after the bell rings for the start of any class or after school
activity.

Violation of
Uniform Policy

This includes, but is not limited to, violations of dress code, untucked shirt, inappropriate dress on dress down days, etc.

Obscene/Abusive/
Inappropriate/
Disrespectful
Language

This includes spoken, written, and body language that is
disrespectful, inflammatory, or offensive to generally accepted
community standards including religious or ethnic epithets.
Inappropriate language includes rolling eyes, sucking teeth, talking
back, silently mouthing words, defiantly folding arms, pouting,
avoiding eye contact, slouching in chair, etc.
Students are expected to follow the rules that individual teachers
have established for student conduct in their classrooms. No
student’s behavior can be permitted to disrupt the learning of others.
Violations include:
 Disruptive behavior, including disruptive outbursts,
talking while others are talking, throwing objects, and
inappropriate gestures and sounds.
 Sleeping in class or putting head on desk
 Being unprepared, e.g. not having proper supplies &

Disruptive
Behavior
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Gum & Food
Contraband

Environment

Lapse of Integrity

Student Personal
Electronics

Consequences

books
 Leaving class without permission and a hall pass
 Wearing headphones except for approved instructional
purposes
 Horseplay that includes but not limited to pushing,
shoving, kicking, or other physical contact, knowingly
taking of another’s property done in a playful and/or
confrontational manner
Gum chewing is prohibited in the building. There is no eating
and/or drinking allowed in class. Lunches should be stored in bags
and then taken to and eaten in the cafeteria. Students are prohibited
from carrying food or drinks from the cafeteria. For additional
support, students may eat lunch in their teacher’s classroom
provided they have a pass from their teacher. If this pass from the
teacher is abused, the Dean/Assistant Principal will revoke the
privilege.
British school is committed to maintaining a professional and
healthy environment. Students are required to maintain a clean
school environment by picking up after themselves at lunch,
disposing of paper in hall/class, retrieving lost/unwanted personal
items, and respecting all school property.
Attempt to deceive or mislead by verbalizing intentions that
misrepresent a student’s actions when questioned by school
personnel.
Students are never permitted to bring or use mobile phones inside
the school premises at all the time, iPods or music devices, video
game devices, laser pointers, etc…in class or hallways are never
permitted. Using such devices is prohibited. Such devices should
never be visible within class or in hallways. Once confiscated,
teachers immediately give the device to a disciplinary coordinator.
Confiscated items are only returned to the parent/guardian and only
during an appointment or routine time dedicated to such matters.
British school does not accept any responsibility for loss of
student’s electronic equipment due to theft or other loss. In
addition, British school will not be responsible for damage or loss
of a nuisance device that is confiscated by staff.
May include, but not limited to the following:
 Demerits:
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 6 demerits = Detention (after school)
 Repeated detentions may lead to a further disciplinary
action.
 Confiscate
Level II Violations:
Level II violations involve actions that significantly impact British school’s high
achievement culture and community of safety, respect, and cooperation. Level II
Violations include, but are not limited to:
Level II Violation Description
Skipping salah
Physical
Aggression
Pre-fight
Threats,
Provocation

Cheating during
EXAM or TEST.

Inciting Violence

Distraction inside
the School bus

Major
Insubordination

Doing the SALAH ALZOHR at 1:05 pm is compulsory for all students
(Boys and Girls),skip , hide or cheat.
Physical contact (e.g. hitting) involving one or more offenders where no
student is injured and the incident does not elevate to a Level III
Violation (i.e. Simple Assault ).
Physical contact (e.g. pushing, shoving) that ends very quickly or is
easily stopped by an adult or other student.
Threats are words and/or actions that are intended to taunt, provoke, or
do emotional harm.
Provocation are words and/or actions intended to provoke a violent
reaction, including poking, “getting in his/her face”, violation of
personal space, aggressive gestures, etc.
Using any ways of cheating – text book, copy book, a Paper, a piece of a
paper, changing EXAM or TEST paper, looking to another student
paper. Talking during the EXAM, TEST. Writing on student’s
equipment, body or uniform. Using any gestures.
Watching, encouraging or instigating a pre-fight/ fight before school,
during school or after school is prohibited. It is our belief that
bystanders play a role in escalating violence; therefore anyone watching
a fight has an obligation to de-escalate the situation by staying calm,
remaining nonpartisan and getting help.
Eating or drinking inside the bus. Destroying the bus. Fighting, jumping
inside the bus, Arguing with the bus driver or bus supervisor in impolite
way. Using proven language. Thronging bottles in or outside the bus on
the cars or the street. Using any mockery or talking to the students , bus
driver or bus supervisor or people on the street
This includes ignoring any and all redirection, walking/running away
from a staff member, and refusal to cooperate in any manner of a staff
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Insubordination

Constant
Disruption

Major Disrespect
towards Staff
Plagiarism,
Forgery, Cheating

Cutting Class
Gambling

Damaging or
Stealing
(Misdemeanor)
Consequences

member’s request - escalating to a scene which disrupts the larger
community (multiple staff members may be required to address the
behavior).
This includes failure to comply with directions of teachers and other
school personnel such as leaving class without permission. This also
includes refusing to turn over a demerit card when asked to do so by any
adult.
Behavior that continuously interrupts the learning environment of a
class – the actions have been addressed multiple times and the student
has exhausted all interventions found within the Classroom Discipline
Cycle.
This includes, but is not limited to, any nonthreatening words and/or
actions that are directed towards a staff member in either an overtly
loud, profane, or demonstrative manner.
Plagiarism is using, without permission, the ideas & writings of another;
either word for word or in substance, and representing such as one’s
own.
Forgery is the signing of a document in another’s name.
Cheating includes deceit, fraud, or deception (i.e., copying another’s
assignments, assisting another to cheat by lending one’s own work;
giving or receiving aid during a testing period).
Cutting includes all scheduled or rostered activities as well as leaving
the building without permission (see attendance section).
Gambling includes betting or wagering for money, favors, or fun.
The severity of the disciplinary action will be based upon the
circumstances of the infraction, and could include expulsion from
school. Repeated or serious violations may also result in filing of
criminal charges as deemed appropriate by the school.
Damage to or stealing of any property of the school or students.

May include, but not limited to the following:
 Restorative consequence(s)
 Parent/guardian meeting
 In-school suspension
 Out-of-School suspension
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British school considers repeated Level II violations to be a serious violation of its
Code of Conduct and the community trust. Multiple Level II violations in one school
year may be a basis for an expulsion.
Level III Violations:
Level III violations involve actions that are very serious violations of our Code of
Conduct, and/or are criminal violations of Pennsylvania law. When a criminal
violation occurs, British school is required to report the incident to the police and it
will become part of the student’s permanent record. Level III Violations include, but
are not limited to:
Level III Violation Description
Firearm, Weapon
or Dangerous
Instrument

Terrorist
Threats/Acts

Drug, Alcohol,
snuff( Saoud)or
Tobacco
Possession, Use, or
Illicit Activity

Any student or person found or observed on school property or schoolsponsored event in possession of a firearm, weapon or dangerous
instrument (i.e. BB gun, bullet, pistol, rifle, gun, disguised gun, dagger,
switchblade, knife, box cutter, paint ball gun, dart gun, pepper spray or
other noxious sprays, explosive or incendiary bomb or other
instrument, material or device that can cause physical injury etc.) must
immediately be reported to the Principal. Law enforcement officials
shall be informed.
Terrorist threats/act mean a communication/act to commit violence,
terrorize, evacuate building, or otherwise cause serious public
inconvenience or safety risk. Depending on the nature of the incident,
law enforcement officials may be informed.
Drug Possession: Illegal/inappropriate drug-possession, use, or illicit
activity (selling, storing, producing, or purchasing) on school grounds,
or at school-sponsored events is absolutely prohibited. Such activities
will result in an immediate suspension and Expulsion Hearing before
the Board of Directors.
Tobacco or snuff (Saoud) Policy: Students may not possess or use any
product containing tobacco while on school property or at a schoolsponsored event. The use of tobacco is defined as the possession
and/or use of cigarette, pipe, cigar, chewing tobacco, snuff or related
tobacco product and paraphernalia snuff (Saoud). Students found with
tobacco on their person will be suspended.
Violations: This violation includes drug, alcohol or tobacco possession,
use, or illicit activity on school grounds or at a school-sponsored event.
Illicit activity means the intent to use, sell, store, or purchase illegal
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substances, and paraphernalia. School administrators will report the
incident to the police and provide all information concerning the matter
to law enforcement authorities.
Theft
Theft means withholding, taking, or removal of personal or school
property (including tests) without the owner’s consent. Depending on
the nature of the incident, law enforcement officials may be informed.
Arson and/or
Arson means the malicious burning of another’s property. Students
Possession of
may not possess or use fireworks or the paraphernalia needed to
Fireworks and
explode them—matches, lighters—on school grounds or during school
Other Explosive
activity. Depending on the nature of the incident, law enforcement
Devices
officials may be informed.
Vandalism
Vandalism includes intentional or reckless damage to, or attempt to
damage, the property of another, or the causing of damage while
committing an act contrary to this code or to the law. Depending on
the nature of the incident, law enforcement officials may be informed.
Bullying
Intentional electronic, written, verbal or physical act, or a series of acts:
(1) directed at another student or students;
(2) which occurs in a school setting;
(3) that is severe, persistent or pervasive; and
(4) that has the effect of doing any of the following:
(i.) substantially interfering with a student's education;
(ii.) creating a threatening environment; or
(iii.) substantially disrupting the orderly operation of the school;
and "school setting" shall mean in the school, on school grounds,
in school vehicles, at a designated bus stop or at any activity
sponsored, supervise or sanctioned by the school.
Disorderly Conduct Reckless behavior that could cause injury, including throwing objects
(tables, chairs), pulling fire alarms, etc.
Threatening Staff
Member

Co- sitting

Fighting

Physical, verbal, written, or electronic threat (e.g., internet) or
intimidation) is to unlawfully place another person in fear of bodily
harm through verbal threats without displaying a weapon or subjecting
the person to actual physical attack; stalking
(i.e., secretly or stealthily pursuing another, spying on or watching
another person, with or without the intent to harm, frighten, or coerce)
should be included.
No boy allowed to talk to a girl or a girl allowed talk to a boy, any kind
of communication , chatting or sitting together during they are inside
the school premises is prohibited
Violence includes physical aggression between two or more students
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Assault
Sexual Harassment

Sexual Misconduct

Consequences

that escalates into punching, wrestling, knocking down, or damaging or
destroying property. This means physical aggression typically that
lasts more than a few seconds and is not easily broken up.
An unlawful physical attack by one person upon another.
British school’s recognizes that harassment on the basis of sex is a
violation both of Federal and State discrimination laws and that these
laws apply to students and employees. Sexual harassment consists of
unwelcome sexual advances, requests for sexual favors, and other
verbal and physical conduct of a sexual nature when:
 submission to such conduct is made a term of the student’s right to
learning
 such conduct interferes with an individual’s academic performance
or creates an intimidating, hostile, or offensive educational
environment
 submission to or rejection of such conduct is used as the basis for
academic decisions
Forms of sexual harassment include but are not limited to the
following:
 Derogatory comments, jokes, or slurs; sexually-oriented sounds
or remarks
 Uninvited, unnecessary or offensive touching, pinching, patting,
grabbing, brushing against another person’s body, or impeding or
blocking movement
 Derogatory or offensive pictures, posters, cards, cartoons,
graffiti, drawings, or gestures
The severity of the disciplinary action will be based upon the
circumstances of the infraction, and could include expulsion from
school. Repeated or serious violations may also result in filing of
criminal charges as deemed appropriate by the school.
This may include attempting or carrying out a sexual act with oneself
or another person whether it is consensual or non-consensual.
Depending on the nature of the incident, law enforcement officials may
be informed.
If a Level III incident occurs:
 Parent/guardian notified
 Immediate removal from school during school investigation
 Out-of-School Suspension (1-10 days)
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o
o
o

Possible Outcomes of a Disciplinary Hearing:
Return to Community
Return to Community under Contract
Disciplinary Transfer to an Alternative Placement (internal or
external)
o Recommendation for Expulsion , all expulsions are confirmed
by SLT

CONSEQUENCES.
i.
In the case of infractions and need for students to be disciplined an official
notice will be sent to parents for them to sign and return immediately.
ii.
Accumulation of ten demerits, a letter will be sent to the parents of the student
to attend a conference with the Principal.
iii. Accumulation of fifteen demerits, students will be suspended for two days.
iv.
Accumulation of 25 demerits, student will receive three days out of school
suspension. Principal will hold a conference with parents to determine conditions of
student’s return to school
v.
Accumulation of 35 demerits, letter will be issued to the parents informing
them of the expulsion of their child.
vi.
The consequences for those infractions labeled X depend on the severity and
may warrant immediate expulsion.
Disciplinary action may be one of the following depending on the nature of the
offence:
i.
Detention
ii.
Suspension from participation in athletic events
iii. Suspension from social or extracurricular activities
iv.
Suspension from privileges
v.
Exclusion from a particular class
vi.
Suspension for not more than five days
vii. Suspension in excess of more than five days
viii. In-house suspension
ix.
Expulsion from the school after a meeting with the principal and the SLT.
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Some form of our school

Referral Form
Date:_____________________
Student’s name: ______________________
Teacher: ____________________________
Incident:
______________________________________________________
______________________________________________________
______________________________________________________
______________________________
Action taken by the coordinator:
 A copy in the student’s file
 Suspension for ( periods – days – weeks )
 Compensation
 Principal’s involvement
 Application of the demerit system
 Parent’s conference
 Other
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For teacher
1. What’s causing the problem?
(Please list the factors)
________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
______________________________________________________________________
________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
______________________________________________________________________

2. What plan will you use to solve the problem?
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_______________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________

Teacher Signature __________________
Discipline Coordinator______________
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Parent letter concern
Dear Parent or Guardian of:
: السالم عليكم
The purpose of this communication is to inform you that I am presently experiencing some problems
with your child. I would greatly appreciate your cooperation in working with me in trying to take
corrective measures to , they must be corrected in order for your child to develop his/her maximum
potential.
Please observe the items below which represent the areas in which we’re experiencing difficulties:

AREAS OF CONCERN
_____ Excessive talking
_____ Lack of effort
_____ Disrespectful to others
_____ Bad Behaviour during SALAH time
_____ Not prepared for class
_____ Incomplete assignments
_____ Disrespect teachers’
_____ Late to class
_____ Skipping class

_____ Disturbs others
_____ Bullying
_____ Bad attitude
_____ Not Follow the bus rules
_____ Does not complete work on time
_____ Use Profane Language
_____ Request parent conference
_____ Inappropriate materials (toys, etc)
_____ Roaming around classes

.

Please note that if your child violates any of the school rules in the future he/she will face serious
consequences
Please sign below and return it back to school the following day with your child.

I,…………………………………….., parent of ……………………………………….
understand that there will be serious consequences if s/he does not apply the school rules.
I,………………………………………………. understand that there will be serious consequences if
I am not apply the school rules.
Sincerely yours,
Mr. Mohammed Mirghani Gaffar
Disciplinary Coordinator
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BES TRAFFIC LIGHT PROBATION MONITORING CARD

Student:
Week beginning:

Year:

Reason(s) card was issued:
(1)…………………………………………………………………………………………...
(2)………………………………………………………………………………..…………
Day

L1

L2

L3

1st Break

L4

L5

2nd Break

L6

L7

L8

SUNDAY
MONDAY
TUESDAY
WEDNESDAY
THURSDAY

Effort: A – excellent, B – good, C – average, D – poor, E – extremely poor
Attainment: 1 - excellent, 2 – good, 3 – average, 4 – poor, 5 – extremely poor
Disciplinary Coordinator sign:……………………...
parent sign …………………………
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Name ______________________
Date _______________________

Time of Incident ______________
This is the School's rule I chose not to follow:
__________________________________________________________________________________
______________________________________________
This is what happened: I Admitted
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________
This is why I did it:
________________________________________________________________________
________________________________________________________________________
________________________________________________
This is what I could have done:
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
_______________________________________
Teacher’s Comments:
________________________________________________________________________
________________________________________________________________________
________________________________________________
Other Comments:
________________________________________________________________________
________________________________________________________________________
________________________________________________
Student Signature ____________________________ Date ________________
Teacher Signature ____________________________ Date ________________
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